BO GIAO DUC & PAO TAO

TRUONG PAI HQOC SU PHAM KY THUAT
THANH PHO HO CHI MINH
KHOA XAY DUNG

Sé: 03/XD-PHSPKT

CONG HOA XA HQI CHU NGHIA VIET NAM

Poc 1ap — Tw do — Hanh phuc

QUY PINH CHUNG

(VIV thgee hign mon hoce “Thuc tdp tét nghiép”)

TP.H6 Chi Minh, ngay 13 thang 3 nam 2024

Can cir dinh huéng ddo tao ddp iing nhu cau Doanh nghiép cia trwong DH Sw Pham
Ky Thugt TP. HCM

Can cir theo Churong Trinh dao tao cac nganh truc thugc Khoa Xay Dung

Khoa Xay Dung (XD) xay dung quy dinh chung vé viéc thuc hién mé hoc thuc tap tét
ngi¢p cta Khoa nhu sau:

I. Muc dich yéu ciu

- Nang cao hiéu qua thuc tap tai Doanh nghiép cua Sinh Vién

- Gan két hon nita mdi quan hé Doanh Nghiép va Truong Dai hoc

- Nang cao uy tin dao tao va hinh anh cua Khoa Xay Dung ciing nhu cua truong PH Su
Pham K§ Thuat TP. HCM

I1. Céc ndi dung thuc hién

thuc tap cho SV

STT Néi dung thuc hién Phu trach Méc thai gian
hoan thanh
1 | Ra thong bdo GV lién hé va tim chd | BCN Khoa Truéc thoi diém

bat dau TTTN
01 thang

Cho sinh vién dang ky thyc tap TN theo

Link dang ky:
https://forms.gle/WSDjcSqrZf8PQ8ku5

Truéng nganh/ Thu
ky khoa théng béo

trén cac thong tin.

Truge thoi diém
bat dau TTTN
01 thang

Chon loc lai SV dua trén yéu cau tdi
thiéu dé tham gia mon hoc TTTN va
gui danh sach sau khi d3 xem xét diéu
kién thdi thiéu vé cho BCN Khoa

Trudng nganh

Truoe thoi diém
bat dau TTTN
03 tuan

Thu thap thong tin co hoi TTTN tu cac
doanh nghiép doi tac

BCN Khoa

Trudce thoi diém
bat dau TTTN
03 tuan

Dua trén sb luong SV duoc di TTTN va
nhu cau cia DN, BCN Khoa két ndi
théng tin gitta DN va BM, GV b mén
duogc phéan céng co trach nhiém lién lac
SV, sap xép tham gia phong van. Nhan

BCN Khoa/ GV
phan cong phu trach

Truoce thoi diém
bat dau TTTN
02 tuan



https://forms.gle/WSDjcSqrZf8PQ8ku5

thong tin két qua lya chon di thyc tap
TN tor DN dé chuyén théng tin ve
Trudng nganh

6 | Bo sung, diéu chinh cong ty thuc tap | Truong nganh / GV | Trudc thoi diém
(néu co) phan cong phu trach | bat dau TTTN
01 tuan
7 | Truong nganh gui thong tin SV thyc tap | Truong nganh/ Thu | Trudc thoi diém
de lam giay giagi thiéu TT ky khoa/ BCN Khoa | bat dau TTTN
05 ngay
8 | To chuc gap mat GV, SV va BCN Khoa | BCN Khoa, GV, SV | Trudc thoi diém
dé phd bién cac hoat dong thuc tap (noi bat dau TTTN
qlel}E) t?lén; tin cf)ngaty q()lugy dillih. aF))( ’ (Thr ki khoa hd tro 0; ngé?/
’ ’ ’ thdng bao, tao Link
hop néu online)
9 | Tién hanh thyc tap tét nghiép GV, SV Quéa trinh thuc
tap TN
10 | Lam bao céo c6 danh gia cua cong ty | Sinh vién Két thac thuc tap
(dau do) trong d6 the hién rd thoi gian
thuc tap toi thiéu 8 tuan
11 | Thanh toén tién thuc tap tot nghiép (néu | GV, SV, Thu ky | Tuan cudi cua
co) khoa dot thyc tap
12 | Thu cam on, gap go cong ty GV, Thu ky khoa Sau thuc tap TN
khong qua 1 tuan
13 | Khao sat danh gia qué trinh thuc tap, | BCN Khoa, Thu ky | Sau thuc tap TN
lap bdo cdo khao sat dé thdng béo | khoa/ SV/ GV 1 ngay
chung rat kinh nghiém.
14 | Két thiic qué trinh thuc tap Sinh vién

I11. Trach nhiém cia céc bén lién quan trong viéc té chic thuc hién

Poi véi Sinh Vién

1.

Ding ky trung thyc théng tin ca nhan dé dugc phan cong di thuc tap

Ngay dau tién dén, cac sinh vién cung cong ty phai ty lién hé véi nhau, chon
tredng nhdm deé thong nhat di lai ding gio, an mac lich su theo yéu cau ctaa cong
ty

Trong qué trinh thyc tap, ludn tuan tha theo ndi quy, quy dinh caa cong ty vé gio
giac va cac nguyén tac noi cong so, thoi gian thuc tap la toan thoi gian.

Trong qué trinh thyc tap, c6 thé chup hinh, mé ta cac cong viéc lién quan dé lam
bdo cao hang tuan trén trang online theo quy dinh cia Khoa. Noi dung thuc tap la
noi dung viéc lam duoc giao thuc té tai cong ty.

C6 sir bao céo hang tuan va kém minh chitng béo céo (bao gom hinh anh minh
chiing ngay, gio thuc hign) va minh ching hoan thanh khao sat trong thuyet minh
bdo cdo TTTN cuai cung cho GVHD.



Khi két thac thuc tap, ndi loi cam on, xin nhan xét danh gia cta cong ty dé vé lam
bao c4o. Bai bao céo phai chira téi thiéu 3 thong tin : (1) gidy nhan xét thuc tap cua
cong ty c6 dong dau do (c6 thé dau treo); (2) minh ching phan hoi 'béo cao hang
tuan ; (3)Noi dung thuc tap chi tiét hang tuan, hang ngay. T4t ca mau nay déu cd
trén trang web cua Khoa: https://fce.ncmute.edu.vn/Articleld/4b3ba3f1-b3f1-
4e23-8331-b35d7ed1c46f/cac-bieu-mau-quy-trinh-thuc-tap-tot-nghiep

Tham gia danh gia hoat dong thuc tap theo yéu cau cua Khoa.

. DPbi véi GVHD

Thuc hién hd trg SV thuc tap, lam quen véi qua trinh thuc tap va van hoa Doanh
nghiép, bao gdm cac thong tin vé thuc tap nhu: gid giac, an toan, tac phong 1am
viéc

Tim kiém va gigi thiéu cdng ty thuc tap cho sinh vién
Truong hop GV duoc nhan thong tin cong ty thuc tap tr BCN Khoa, GV phai lién
hé BCN Khoa dé lay théng tin va tién hanh cho SV di thuc tap.

Giam séat qua trinh thuc tap caa Sinh vién théng qua viéc cap nhat phan héi bao
cao cua sinh vién trén duong Link sau moi tuan, va co thé giam sat bao céo chi tiét
cua sinh vién thong qua cac kénh tuong tac khac nhu zalo, dién thoai

Lién lac véi cong ty d& nam bit tinh hinh thyc tap caa sinh vién, it 1 1an cho mdi
dot thyc tap tai cong ty.

Hudng dan sinh vién 1am bao co TT hang tuan va cudi khoa theo quy dinh chung
cua Khoa trén website. https://fce.hcmute.edu.vn/Articleld/4b3ba3fl-b3f1-4e23-
8331-b35d7ed1c46f/cac-bieu-mau-quy-trinh-thuc-tap-tot-nghiep

Chi chdm nhitng bao cao thuc tap cudi ky phai c6 théng tin minh chiing bao cao
thuc tap hang tuan va minh chizng hoan thanh khdo sat dinh kém trong bao céo
va chiu trach nhiém truéc Quan nganh va BCN Khoa vé chit lugng bao co thuc
tap cua SV da dat.

Khuy~én khich tang cuong gap go, tham hoi giao Iuu cling nhu thuc hién trao chi
phi ho trg thuc tap cho cong ty.

. Poi véi Quan nganh

Loc SV du diéu kién thyc tap

Phéan céng GV huéng dan Thuc tap, mdi GV huong dan téi da 05 SV cho mdi
nganh.

Gidi thiéu cong ty thuc tap cho SV (néu can)
Theo d&i qua trinh thuc tap va huéng dan thuc tap cia GV théng qua cac kénh

Chiu trach nhiém truc BCN Khoa vé chat luong hudng dan thuc tap cua GV ma
nganh phéan céng

Guri danh sach SV thyc tap va GV huéng dan vé Phong dao tao c6 thong tin voi
BCN Khoa

. DPéi véi thw ky khoa.

H& tro tao cac Link dang ky va Link theo ddi va céc cong tac thong ké giri vé BCN
Khoa


https://fce.hcmute.edu.vn/ArticleId/4b3ba3f1-b3f1-4e23-8331-b35d7ed1c46f/cac-bieu-mau-quy-trinh-thuc-tap-tot-nghiep
https://fce.hcmute.edu.vn/ArticleId/4b3ba3f1-b3f1-4e23-8331-b35d7ed1c46f/cac-bieu-mau-quy-trinh-thuc-tap-tot-nghiep
https://fce.hcmute.edu.vn/ArticleId/4b3ba3f1-b3f1-4e23-8331-b35d7ed1c46f/cac-bieu-mau-quy-trinh-thuc-tap-tot-nghiep
https://fce.hcmute.edu.vn/ArticleId/4b3ba3f1-b3f1-4e23-8331-b35d7ed1c46f/cac-bieu-mau-quy-trinh-thuc-tap-tot-nghiep

Hb trg 1am thu giGi thiéu cho sinh vién va thu cam on sau khi két thiic thuc tap.

HO tro cng tac thanh toan chi phi thuc tap theo quy dinh

1. Vi pham, xir ly

1.

P6i véi sinh vien
Viﬂ pharr} cac diéu 18, noi quy thyc tap tai cdng ty tly theo mirc @6 ma GVHD c6
thé quyét dinh murc xir ly phu hop.

Truong hop cdng ty tra vé khong cho thuc tap ma nguyén nhan dén tir y thirc thuc
tap thi SV sé khéng dat yéu cau va phai tién hanh thuc tap lai.

Bat budc phai c6 minh chiing bao céo thuc tap hang tuan (ngay, gio) va minh
chieng hoan thanh khdao sat dinh kém vao bao cdo. Thoi lugng di thuc tap dudi
50% thoi lwong yéu cau thi khong duoc bao vé va rét mon. Trong truong hop khac
c6 thé bi trir diém tiy theo dénh gia mac do cua GVHD.

Péi véi Giang vién

Cac GV khong thuc hién theo quy dinh chung Khoa thi s& khong dugc nhan husng
dan cho cac dot thuc tap sau va xem xét danh gia xép loai giang vién cudi nam.

. Péi véi Quan nganh

Mot trong cac trach nhi¢m cua quan nganh khong duoc thuc hién, BCN Khoa s&
khong ky gidy gioi thiéu di thuc tap TN ciing nhu khéng cong nhan danh sach gui
vé Phong dao tao, Truong nganh s& chiu hoan toan trach nhiém vé quyén loi cua
SV d6i véi mdn thyc tap tot nghiép nay.

Trén co s¢ dam bao viéc thuc tap t6t nghiép duoc tién hanh hiéu qua, cac Giang vién va sinh
vién c6 thé uyén chuyén tinh huong sao cho phu hop véi ndi quy, quy dinh cia nha Truong va
quy dinh cua cong ty thuc tap, néu c6 khé khin vuéng mat thi trao doi véi truong nganh va
BCN khoa dé giai quyét kip thoi

KHOA XAY DUNG



